Using teams on an iPhone/ iPad or mac....

4 microsoft outlook © Cancel
Google Chrome
G *w;,,,- L GET
How to open Microsoft Word documents on an iphone 2 | See

with Google Chrome

Go to the app store

5
Search for Microsoft Teh

Microsoft Outlook

5347 R i OPEN

Click Open & download Teams e I T
\ w MictosoftTeams - m " u
,,,,, = o D606 (
= = P ==
Open Teams & locate the Team =l = v
You can edit Microsoft Office ,

Word documents using the

A, COLLECTION
Connect with colleagues See Al
iPhone version of Word. You oo e

need an Office 365 account (your @ ¢

school account) | A

You can also edit text documents using Google Docs on iPhone.

Please note: This is only from personal experience (during lockdown) how we accessed work from
an iPad & iPhone — these are the web pages we used to support ourselves

wiki
E
Editing a Document in Word for iPhone
Microsoft Word
Microsoft Corporation e e
wiki =5
4 » Editing a Document in Word for iPhone =
GET >\arc€7;ses ° T
« Tap Get

4.6 % % Yk K No10 4+ y O
2.06/ Ratings Proguctivity Age —

Anti Fly NightVision Google Earth Speedtest
What's New Version History
Version 2.12 1mo ago ﬁ@: @ 000 | ?Q
Thank you for using Word. wiki

HUAWEI HiLink LastPass WeChat

1 Download and install Word. It's the app that has a blue icon with a page with a "W"
in front of another page. You can download Word from the App Store using the

following steps ( ﬁ"“ ‘
« Open the App Store b ) )
« Tap Search f
« Type Word inthe search bar.

« Tap Microsoft Word WhatsApp Firefox Google Kik
« Tap Get
L2:. How to Edit Documents on iPhone
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Editing a Document in Word for iPhone

Open Word. You can open it by tapping the Word icon on your home screen, or

tapping "Open" in the App Store.

« You need to sign in to be able to edit documents. To sign in, tap "Sign In" in the
upper-left corner and sign in with the email and password associated with your
Office 365 account. If you don't have an Office 365 account, you can edit Word
documents for free using Pages. See Method 2.

Title

e b e e et e
[ sy

For Sale!

o zetstrted A pwr, (3t 39 by
placesatdar ext[sech 1 1) s st

Mestng 1

Newsletter Brochure Flyer

o 65

Account Recent Shared Open
How to Edit DocumentsoniPhone

Tap |' Open |. You can open a document saved to a cloud service, or saved to your
iPhone or iPad from an email attachment.

« To open a Word document saved to a Cloud service, tap "Add a place”, tap a Cloud
Service and sign in to the cloud service. You will then be able to open documents
from the cloud service.

« To open a Word document saved from an Email attachment, tap "More” and then
tap the Word document.
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How to open Microsoft Word documents in Apple Pages on a m
Mac hold

If you use Microsoft Word on your Mac, you can save the documents
you create and open them in Pages, Apple’s word processor. It’s a
handy feature to use in case you can’t access Microsoft’s apps.

Every Mac comes with Apple’s iWork apps: Pages (word processor), Numbers (spreadsheet), and
Keynote (presentations). And these apps can import Office documents. Here’s how you can open
Word documents in Pages, as well as export Pages documents for use in Word.

How to import Microsoft Word documents into Apple Pages

This procedure works with .docx and .doc file formats. You can also import .rtf and .txt files.

. Launch Pages (it’s in the Applications folder of your Mac).
In the window that automatically opens when you launch the app, navigate to the location of your
Word file. For example, if it's in Documents, click on the Documents folder in the left sidebar. (You

can also click on the File menu and select Open, then navigate to your document.)
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Once you’ve located your file, select it and
click Open

Opening “"How to learn Swift"...

A window may appear, explaining any changes

that were made during the import process. The more complicate your Word document (formatting,
tables, image placement, etc.), the higher the possibility that a change had to be made. The
simpler the document, the more your file will resemble what you created in Word.

That's it. The Word file should open in Pages.

Before you start working on your document, look it over carefully. Formatting may have changed
and you may have to fix it. There’s always a chance that so much happened during the import that
you can’t use your document.

How to export Apple Pages files as Microsoft Word documents

If you've been working in Pages and will eventually return to Word, you can export your document
as a Word file. Here’s how.

1. In Pages, click on the File menu and move your cursor to “Export to”.
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4. Choose where you want to save the file and
Export Your Document name it.
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