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Dear Parents/Carers,  
 
As part of our remote learning, which we are continually evaluating, we thought it would be 
nice for the children to have the opportunity to see each other and complete some 
activities as a class to support their well-being. We appreciate how difficult this time is for 
the children (especially those at home who may not be seeing any other children) and 
wanted to arrange something they could look forward to.  
 
Therefore, we have arranged a meeting on Microsoft Teams this Friday 5th February at 
11:40am where the children in Year 5 can meet. Mrs Smith’s class need to join the 5b 
team, Miss Gallimore’s class need to join the 5a team. The children in school will be online 
with class teachers and myself, and we hope as many from home can also join the live 
meeting and have a chance to see each other again. There will be fun activities to do too!   
 
To enable this to happen you will need to: 

 Download Microsoft Teams (see further instructions below on how to do this). 

 Look out for your dojo message containing your child’s username and password (to 

be sent to you on Thursday).  

 Complete the online permissions form (please see the link which will be sent to you 

on Thursday within the Dojo message). Please note without this, your child will not 

be allowed to take part in the call (either from school or from home). 

 If anyone is not on Dojo, the information will be sent via text message.  

 Log on to Microsoft Teams in advance of the meeting so you are ready to go live at 

11:40am!  

 
In line with school policies and procedures, please be aware that our sessions will be 
recorded.  
 
Please bear with us if there are any technical issues! We look forward to seeing as many 
of you as possible for what we hope will become a regular event. 
 
Many thanks for your continued support,  
 

 
Mrs K Falconer 
Head of Primary Phase  
 

 

http://www.holytrinitybarnsley.org/


  

 
You can find lots of helpful information on how to access Teams at home on the school website 
https://holytrinitybarnsley.org and clicking on the Teams tab at the top right hand side of the page. 
 
Accessing Teams: 
 

STEP 1 
The Microsoft Teams app is available for free on the App Store (iPad and iPhone) or 
Google Play store (Android tablets and phones). Search for Teams and look for the purple 
Teams icon and download. Once it is downloaded, open the app and log in. In order to be 
able to see everyone at the meeting, the app is the best way to do this (some other ways 
only let you see the person who is speaking). 

 
OR 

On any web browser (Google Chrome, Safari, Internet explorer etc), go to www.office.com.  

OR 
You can also log on through the school website. Please go to Teams tab at the top right    
hand side of the page and from the drop down menu select Teams log in.  

    
STEP 2 

 Sign in with your user name and password (sent to you by Class Dojo/text on Thursday) 

STEP 3 (you may not need this step depending on how you have accessed Teams) 

 Click on the Teams Icon 

 
STEP 4 

Go down to calendar on the left hand side, click on it and you should see a meeting for 

11:40am on Friday which you can click to join! Please mute yourself until you are asked to 

unmute.  

https://holytrinitybarnsley.org/
http://www.office.com/

